Terms and Conditions of Use

1. These terms and conditions apply to any hall or room hired at St Michaels’s Church.

2. The hirer shall be responsible for making arrangements to insure against any third
party claims, which may lie against his/her organisation whilst using the Church.
The Church is insured against any claims arising out of its own negligence.

3. Any organisation working with children, young people and/or vulnerable adults
should have a Safeguarding or Child Protection policy in line with the contents of
'Working Together to Safeguard Children' (Department for Education, 2013). Al
leaders of such groups must have a current and acceptable DBS Check, a copy of
which must be made available for perusal at the point of booking, and must be
present on site for the duration of the hire.

4. If requested, all hirers are requested to a copy of their health and safety policy and
in it indicate a designated person who is in charge to enforce it.

5. Fire instructions are displayed in each room. Hirers should familiarise themselves
with these and in the event of a fire they should be followed. All fire exits in the
Church must be kept free from obstruction in case of emergency.

6. The Fire Brigade shall be called to any outbreak of fire however slight, and details
of the occurrence given to the Church Warden.

7. Inthe event of illness or injury on the premises, hirers must sign the accident book,
which is located in the marked kitchen cupboard (marked with First Aid sign) as
soon as possible after the event, and no later than the next working day.

8. The period of booking should include extra time for setting up and clearing away.

9. The Church Council does not accept responsibility for any loss or theft of any
monies, goods, clothing or other articles brought into the premises.

10. The sale or consumption of alcohol on the premises or within the grounds is
prohibited without the express permission in writing of the Church Council.

11. No smoking is allowed anywhere on the Church premises.

12. As a Christian Church, the hire of the premises shall not include its use for fortune
telling, tarot cards, palmistry, spiritualism and the like. If you are going to offer any
therapies at your event, please contact the church warden in plenty of time prior to
your booking date to confirm that they are acceptable.

13. Betting, gaming and lotteries — no such activities are permitted within the Church or
in the surrounding grounds.

14.The hirer shall not infringe any subsisting copyright or performing right.

15.No property owned by the hirer (especially electrical items) is to be left on the
premises without the permission of the church warden and any property left on the
premise is left entirely at the risk of the hirer. The Church Council excludes all
liability for any loss or damage howsoever caused.

16. All electrical equipment brought onto the premise by the hirer should be in good
working order, safe, PAT tested and compatible with the premises electricity supply.
In the case of any doubt the hirer should consult a qualified electrician.



17.The Church Council reserves the right to cancel a booking in exceptional
circumstances when the premises are required for a Church activity. As much notice
as is practicable will be given and it accepts no liability for any loss resulting from
that cancelled use.

18.Car Park. Ample car parking is available in the lane at the edge of the Church and
its graveyard. Please do not allow cars to park within the church gates unless they
are authorised in advance, e.g. vehicles for disabled guests or organisers. Please
respect our near neighbours and do not park beyond the sign. Allowance should
also be made for emergency access via the lane. Cars are parked at the owners’
risk.

19. Advertising Displays

i. No advertising posters or banners shall be displayed on any part of the premises
including the church approach and notice boards unless previously agreed with
the Church Administrator. No advertising shall be attached to the Church notice
boards, any trees within the grounds or to any part of the Church building.

ii. Any advertising posters or material published shall not imply the event is being
organized by St Michael's but must clearly state the name of the organizer
staging the event.

20.No pictures or signs are to be pinned or stuck to the walls surfaces or cupboards.
Nails, hooks, adhesive tape or drawing pins must not be used anywhere on the
premises.

21.The kitchen may only be used for serving light refreshments and must not be used
for preparing meals and food for sale without the prior consent of the Church
Warden.

22.The use of the toilets is included in all bookings and they must be left in a clean and
tidy condition. The Hirer is to ensure that children are supervised in using the toilets
and washbasins.

23.Keys. A set of keys to access the vestry door can be obtained from the Church
Warden, by arrangement. In normal circumstances the church caretaker or another
church official will open the church. Arrangements should be made directly with the
Church Warden or the Church Caretaker.

24.Please report any problems or concerns in the first instance to the church caretaker
or the churchwarden.

25. Hirers must ensure that if pictures of children (and other participants) at their events
are taken, proper parental consent has been obtained and duly filed in case of any
follow-ups. This also relates to consent for video filming of participants.

26.The Hirer will make good any damage to the building fixtures or furniture and losses
to the premises during the period of the hire.

27.Hirers are expected, on completion of each session to:-

i. Leave the premises in a clean and tidy condition (brooms and mops are
available — but other cleaning products should be brought along to clear up)

ii. Replace any furniture and fittings to their original position.

iii. Empty refrigerators of anything brought, clean cookers, worktops and tables as
used.

iv. Turn off all lights, gas appliances, urn, etc. as used,

v. Ensure that all water taps are turned off and plugs removed from sinks /hand
basins



vi. Remove all rubbish
vii. Ensure that all windows are closed and doors properly locked on departure.
viii. Vacate he premises promptly at the end of the allocated hire time
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